BARTLETT

ONLINE ORDERING

Using a Previous Order

@ Bartlett Dairy -Order Inquiry
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| Order Inquiry

Customer: 0 - 27

TEST CUSTOMER
TEST ADDRESS

Rep: HOUSE ACCOUNT

Order v 0
Search Options Order Date Delivery Date | Delivery Day Order Total

Order Inquiry

Order Number 5134244 10/20/11 10/30/11 Sunday $314.79
Order Date 4781600 05/25/11 06/01/11 Wednesday $258.98
4693858 00/400/00 0441911 Tuesday $.00
(MMDDYYYY)
4668709 040711 04/08/11 Friday $105.91
Place an order 4668696 040711 04/08/11 Friday $32.41
Select Delivery Date
Orders in Progress
My Template Orders 4161423 091740 0972010 Monday $7.48
Save as Template
MaltatRentx et 4161421 0917410 0920110 Monday $212.47
€D Self Service
Trade Assets 4157278 09416410 09416410 Thursday $570.97
Select Customer
My Account 4151236 09/13410 09/14/10 Tuesday $30.00
Home Page
€3 Create Account 4151213 09413410 09714110 Tuesday $193.42
Next Page 9

v
< | »

To repeat previous orders, begin by selecting “Order Inquiry” from the menu running
across the top of the site. This displays the details of all your previously completed orders. By

clicking on one of the Order Numbers, you will see a detailed view of that order’s information.
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Using a Previous Order

@ Bartlett Dairy -Order Status Dr
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Order Inquiry

Customer: 0 - 27
TEST CUSTOMER
TEST ADDRESS .
Rep: HOUSE ACCOUNT QOrder Status Detail
Bill-to Ship-to
‘”;:E;enzzgie;m TEST CUSTOMER TEST CUSTOMER
el TEST ADDRESS TEST ADDRESS
My Template Orders
Save as Template
MBI NN X 1l Order Number : 4781600 Order Type : N
Self Service Order Date : 05/25/11 Ordered by: ~CEIORD
Trade Assets Order Total Amount: $258.95
Select Customer
My Account
Home Page Line Description Unit Price Quantity]  Extended
Ordered Price
Create Account HYD BAGS MILK 6 $30.49 2.00 $60.98
2 10 BART 29 HG PLAS $2.46 50.00 $123.00
3 77777 DELIVERY CHARGE $75.00 1.00 $75.00 -
Reorder |
«| | i

From the Order Status Detail screen you can review the particulars of the previous order

and then press “Reorder” at the bottom to use it again.



